
Instructor Guide: How to Review, Edit, and
Approve Flex Plan Requests

1 Navigate to the Instructor Dashboard
https://loa.accessiblelearning.com/SDSU/instructor
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https://loa.accessiblelearning.com/SDSU/instructor/Login.aspx


2 Click "Continue to View Student Accommodations"

3 Click "Flex Plan" to access all Flex Plan requests
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4 Review all requests marked with the status "Waiting for Instructor Response."

5 Click “View” to open and review a request
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6 Review the student’s Flex Plan responses in the "List of Questions" section

7 You may edit their responses and/or enter comments in the "Additional
Comment" text box.
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8 If you are unable to approve the request because it may impact the essential
requirements of the course, click the checkbox labeled "Instructor Use Only."

*Be sure to provide an explanation in the "Additional Comment" text box.

9 After reading the confirmation statement, check the box labeled "I agree to the
statement listed."
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Next Steps: Approve or Edit and Return Flex Plan to Student

10 If you have made any edits to the student’s Flex Plan responses or added
comments, click “Update and Request Review” to send the updated Flex Plan back
to the student for their review and acknowledgement.
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11 If you agree with the student’s submitted Flex Plan request and have made
no edits, or if you have selected "Unable to approve this request…” option,
click “Accept Flex Plan” to end the Flex Plan process

12 After submitting the Flex Plan, a confirmation message will appear stating:
“Success! Your Action Has Been Completed.”
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